




















































Communications Report 
August 28, 2019 

Directory / Membership Toolkit 
1. 436 families have confirmed their info in Membership Toolkit (most have two email 

addresses, so it is approximately 870 parent emails). 
1. Some classes have 18-20 parents registered, while other classes have 10-12. 

Will work with Room Parents (once identified) to help us reach out personally 
to families in their classroom who are not in directory and ask/show them how 
to do it. 

2. Data cleanup ongoing 
1. There are 359 “outdated contacts” in the database right now. This was data 

that was pulled over from MSA but the people have not logged in to confirm 
their info and assign a teacher for this year. Some of these are current parents 
who have just not done it yet. But there is also probably a fairly large amount 
of duplicate entries of families who have already confirmed their info and/or 
old families that moved away and are no longer at our school. I am working 
over next several weeks to look into each of these entries, confirm who is still 
a student at our school, and delete the outdated info. 

3. Temporarily removed calendar from mobile app as there is a bug on Membership 
Toolkit’s end (calendar works fine on web-based MT). Their next release should fix 
and I will put calendar back on mobile app. 

Digital Dolphin 
1. Going well with new Editor (Jen Denbo) - she has gotten up to speed quickly.  Trying 

to keep content brief and drive to website for details but have had a few instances 
where it had to be longer than we’d like in the newsletter itself. 

2. New Sections 
1. Have added a new section for MES Volunteer Opportunities. This will be a 

permenant section and will highlight any volunteer roles that are hot for that 
week (always linking over the MT for volunteers to sign up). Jen can work 
with Deborah Solomon (Family Engagement Coordinator) each week to know 
what should be hightlighted. 

2. Would like to add a very short “From the Administrator’s Desk” section at the 
top. This would be present when there is a new blog post from an 
Administrator (about once per month with rotations between Ms. Sofianos, Dr. 
Brookins, Mr. Baron, Mr. Lister, Ms. Leverette). Will work with Brian Baron 
to see if we can get this launched when he is back.  

Social Media 



1. Name for new single private FB group - MES Dolphin Community 
2. Working over next few weeks to get page and graphics created, write page rules, figure 

out logistics for inviting, etc. Anticipate launch sometime in Sept. 

Prospective Parent 
1. We are working on a new parent folder to keep at the front desks at both campuses. 

These can be handed to new families who register after school has started to welcome/
acclimate them to our school. We will reach out to Admin and Emily for input once we 
have a set of recommended content.  

2. Solidifying tour schedule for prospective parents. First one will be October 17 at main 
campus.  

Yearbook 
1. Have had good response to our call for volunteers - there is a group of parent 

volunteers with representatives from each grade reacy to help. Jennifer Richman is 
really trying to create a strong team and execute the yearbook a bit differently this year 
so it is not too much work on a few people. 

2. Great concept for yearbook design that will pay homage to our last year in this 
building before the renovation. 

3. Option to donate a yearbook this year. Info will be up on website next week and was 
available in last week’s DD. 

Grade Level Social Chairs 
1. All grades had back to school socials with good turnouts. Many grades are setting up 

fall parent socials. 
2. 5G Chairs have started meeting on Haunted House with previous years’ parents. 

They’re in planning mode for the year’s activities as well. 

Items to add to Agenda 
3. Square Store - Need to know who to direct 5G Chairs to when they need items added 

to the PTA square store (i.e. skate night tickets, basketball night tickets, etc). 
4. Website - Need a process / back up for updating content when Brian Baron is out. 


